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Authority: 

The Board adopts the procedures and policies contained in the Policy Manual as a 

governance tool for the Board and as a resource for district administrators and 

employees, students, parents/guardians, residents and community members. 

 

Guidelines: 

Copies of the Policy Manual shall be distributed to the following: 

Board members. 

Chief Executive Officer 

Business Manager. 

School Administrators. 

Board solicitor. 

School library. 

In addition, the Board Policy Manual shall be published and maintained on the 

school’s web site. 

Copies of the Policy Manual shall be numbered, and a record maintained by the 

Chief Executive Officer or designee. Copies of revised pages shall be provided to the 

holders of manuals as changes are made. 

The Board Policy Manual shall be considered a public record and shall be available 

for inspection and access by citizens in the Administration Office during regular 

office hours. 

The Chief Executive Officer or designee shall maintain an orderly plan for the 

dissemination of policies to students, parents/guardians and staff who are affected by 

them and shall provide easy accessibility to an up-to-date Policy Manual. 

The Board Policy Manual is the property of  Arts Academy Elementary Charter 

School; therefore, all manuals shall be returned to the CEO or designee upon 

termination of employment or term of office. 
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The Board may charge a reasonable copying fee to the public for copies of policies 

or for any other documents requested in a Right to Know request.  For any responses 

which exceed 50 pages, a charge shall be imposed.   If the school uses a copying 

service, the fee to the public shall be the fee charged by the copying service.  If the 

copying is done within the school, the charge shall be $.10/page.    

 

References: 

School Code – 24 P.S. Sec. 1716-A 
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